
TST Getting Started – Website Design Form
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 Business Contact & Details Information 

Company Name
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Company Slogan
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Company Address
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Company Email
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Current Website Address (if any)
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I. Website Structure

Do you have content from your old site you want transferred to your new site? [image: image7.wmf]Yes[image: image8.wmf]No 


If you do have a current website, which pages do you want us to copy the content of and bring into the new site? (you can either put the web addresses to each page or just the title of each page you want transferred) Note: We can only promise to transfer text over. Graphics will not necessarily be transferred. [image: image9.wmf]






Major Page 1 (ie. about us, portfolio, etc).
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Subpages of Major Page 1 (leave blank if none necessary) [image: image11.wmf]






Major Page 2 (ie. about us, portfolio, etc).
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Subpages of Major Page 2 (separate with comma) [image: image13.wmf]






Major Page 3 (ie. about us, portfolio, etc).

[image: image14.wmf]




Subpages of Major Page 3 (leave blank if none necessary) [image: image15.wmf]






Major Page 4 (ie. about us, portfolio, etc).
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Subpages of Major Page 4 (separate with comma) [image: image17.wmf]






Major Page 5 (ie. about us, portfolio, etc).
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Subpages of Major Page 5 (separate with comma) [image: image19.wmf]






Welcome Text 
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II. Target Audience 
Who is your target audience?  If multiple audiences, please prioritize.  
Eg. Existing customers, new customers, parishioners, donors, club members
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III. Logo

Do you have a logo or emblem that should be incorporated into your site?

[image: image22.wmf]




If “No” would you like to have a logo designed?

[image: image23.wmf]




IV. Look and Feel
Are there certain colors you want on your website? Or any colors you definitely want to stay away from?

[image: image24.wmf]






Do you have anything in mind for what information you would like to emphasize on the front page? These are things you want larger graphics made for or a section of text that highlights something on your website you particularly want people to notice.
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What kind of look do you want for your site? (Check all that apply)

[image: image26.wmf]Classic / Traditional  [image: image27.wmf]Edgy  [image: image28.wmf]Elegant  [image: image29.wmf]Fresh  [image: image30.wmf]Organic  

[image: image31.wmf]Clean  [image: image32.wmf]Grunge  [image: image33.wmf]Rounded Edges  [image: image34.wmf]Straight Edges 


Please list three websites you have visited on the web that you like so we can get an idea of what you like and would want for your website. [image: image35.wmf]




Please list three websites you have visited on the web that you DON’T like so we avoid that look on your site.
[image: image36.wmf]




What keywords or phrases do you think visitors trying to find you will use in a search engine?  (Try to think like a visitor who doesn’t already know your site!  The more words you provide the better we can tailor your key word tags to optimize your search engine results position.) 

[image: image37.wmf]




V. Photography

If photography is included in your package, we will contact you separately to arrange a photo shoot of your facilities or staff.  Please indicate below your general wishes for people and places that should be photographed and included in your website

People to photograph and include on site
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Places to photograph and include on site

[image: image39.wmf]



 

VI. Listed Contact Information

Pease list all contact information as it should appear on your website, we recommend including physical address, phone and fax numbers and email addresses for key members.

[image: image40.wmf]



 

You may have up to 500 email addresses “@yourdomain.com” – please list any email addresses you’d like to have created and if desired, also supply the person’s existing email address so that messages can be autoforwarded. 

[image: image41.wmf]



 

Please indicate the name, phone number and email address of the primary contact from your organization for this project.  This will not necessarily be the same person who is the primary contact on the website Contact page. 

[image: image42.wmf]




VII. Additional Thoughts

Are you interested in a Photo Gallery?  If your current site includes a photo gallery, please indicate your intended method of maintaining and updating photos.
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Are you interested in an e-newsletter?  If so, how frequent (weekly, monthly, annually?)
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Please leave any other comments or questions you want us to know. [image: image45.wmf]




Thank you!  We are looking forward to creating an outstanding site for you!
The TST Design Team

Choice 1:  Save this form to your computer and fill it out using Microsoft Word.  Save the file with your initials added to the end and then email it to us at � HYPERLINK "mailto:designteam@thesolutiontree.com" ��designteam@thesolutiontree.com�.


Choice 2:  Print this form from your web browser and mail it to us at: The Solution Tree, 8374 Market Street #248, Lakewood Ranch, FL 34202.  Please email if you have any questions about how to fill in the form or how to get it to us.  We look forward to designing your new website! 
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